Common Application: Letter of Inquiry

Please check our website before starting the letter of inquiry to ensure that both your organization and the proposed request meet our grantmaking criteria.  in your letter, please explain why your proposed work meets our criteria by answering the questions below.
PLEASE limit your application to 5 pages or less.
Date of application: 

i. contact information

Name of organization applying:  
Complete mailing address:  

Phone(s) (including country code):  

Fax: 

Website (if any):  

General e-mail:  

Name of the organization’s director:  

Name and position of the person completing this form:  

E-mail address:
ii. organizational information

1. Please tell us when and why your group was started, and by whom.  
2. Is the organization a registered NGO with the government of the country where it is based? Yes/ No (If not, please explain the organization’s legal status).

3. Provide a brief description of your organization’s mission and major activities.  What are the specific problems addressed and the approach or strategy to respond to these?

4. Please describe several of major accomplishments of your group since it began.  How do you know your organization is making a positive difference?

5. Describe the population(s) served by your organization and explain why you focus on this group (what are their needs, how they are not met by existing support systems and resources).

6. Please describe the system of accountability between the organization and the people it serves. How do you involve the community and individuals served in the decision-making processes of the organization?
7. What is your organization’s budget (is US dollars) for the current financial year (including all programmatic, operational and other organizational costs).  If you receive and include gifts-in-kind as part of your budget, please list these amounts separately. 
8. List your top 5 current funding sources, giving full names (and country, if not your own):

9. Describe the work or project for which you are seeking funds. What are its goals?
10. How much money are you requesting (in US dollars)?

11. Please let us know how you found out about EMpower (for example, from another funder, from another NGO, via internet search)
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